Approved For Release 2000kehe F CIA-RDP87B00832R000100020141-2 


NATIONAL PHOTOGRAPHIC INTERPRETATION CENTER 


NPIC NOTICE TRAINING 
NO. 18-1-13 28 October 1965 


PROGEDURES FOR REQUESTING EXTERNAL TRAINING 


1, Effective immediately, Agency Form 136, Request for Training 
at Non-CIA Facility, will\replace NPIC Form 178, Request for External 
Training. 


2. The Division or Sta&€ Chief will submit an original and 5 
copies of Form 136 to Training\Branch, Support Staff whenever training 
outside of Agency facilities is\equested for an employee in his com- 
ponent. The request should be su&mitted in sufficient time to permit 
proper processing which includes IMjison with the Office of Training, 
reserving a quota in the class, arraging for necessary travel, and 
processing a request for advance of ds. The training request 
should normally be submitted at least Me month prior to the commence- 
ment of the course. It is not necessaryf\for the component to submit 
a Travel Request in connection with extetgal training inasmuch as the 
Request for External Training will be the \asis for arranging travel. 


3. Form 136 will be prepared in accord¥nce with the attached 
25X1. instructions and sample. The [i ly Room will stock 
this form. 


4. Chief, Training Branch, Support Staff, \s responsible for 
securing approval of the Executive Director, NPI for the proposed 
training; coordinating the request with the Offic&of Training; and 
informing the component when arrangements. for the training have been 


completed i should be referred to Chi@f, Training 
25x1 Branch on 


25X1 


Attachment, 


Distribution: No. 3 


GROUP | 
Excluded from automotic 
downgrading ond declossification 
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“Attachment 1 to NPIC Notice 18-1-13 


Instructions for preparing Form 136, Request for Training at Non-CIA Facility 


Original and 5 copies of Form 136 will be prepared by the component as follows: 


A. 


B, 


Items 1-4: 


Item 5S: 


Item 6: 


Item 7: 


Item 8: 


Items 9-12: 


Item 13: 


Item 14: 


Item 15: 


Items 16-17: 


Items 18-19: 


Item 20: 


Item 21: 


Itein 22: 


Items 23-24: 


As indicated. 

Use general title which will not be indic- 
ative of intelligence, or photo interpret- 
ation functions. Some suggested titles are 
Analyst, Research Assistant, Editor, Admini- 
strator, Illustrator, Technologist, Computer 
Programmer, Mathematician. 

Indicate years and months. 

Insert NPIC. 

Trainee's Division, 


a te feats 
As indtertod, 


Justify the requested training in relation to 
the trainee's job. 


Complete if language training is involved. 
This block will also be used for the component 


chief's signature, and should contain the 
following tyned lepend, 


(chiet’, Giiv or Statéy - 


Date: CRS OP Be Bie tee 
Fill in if known. 
Not to be filled in. 
Fill in as indicated. 
Trainee will sign and date. 
Chief, Training Branch will sign. 


Executive Director, NPIC, will sign. 


Not to be filled in. 
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